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ITos10:xenue o OndIMOTEKE
1. O01ue moJ10KeHu s

1.1. HacTosiee nojgoxKeHue periaMeHTHPYeT AesTenbHOCTh oubnuoreku MbOY
Kyrymukckast COIII (manee — oOpa3oBarenbHas OpraHu3aius).

1.2. Hacrosimee moyioskeHue pa3padoTaHo B COOTBETCTBHH ¢ DeepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deaepanumy, mpukazom
MunkynsTypsl oT 08.10.2012 Ne 1077 «O6 yrBepxnenun Ilopsaka yuera JOKyMEHTOB,
BXOJIAIIIMX B COCTaB OMOIMOTEYHOTO (JOHIA» C y4eTOM MuchkMa MUHOOPa30BaHUS OT
23.03.2004 Ne 14-51-70/13 «O TIpumepHOM TOJI0KEHUN O OMOIHOTEKE
o0mieo0pa3oBarenbHOro yupexaeHus», Metoauueckux pekomennanuit ®I'bHY «HIIb um.
K.J. Yomackoro» ot 31.05.2017, pekomennaruit MuakyasTypsl ot 12.09.2017 o pabote
OuOIMOTEK ¢ JOKYMEHTaMH, BKIIOUEHHBIMH B (eiepalibHbII CIIUCOK AKCTPEMUCTCKHUX
MaTepHAaJIOB.

1.3. bubnmoreka sBIsSETCS CTPYKTYPHBIM TTOIpa3/ieicHneM 00pa30oBaTelIbHOM OpraHn3allny,
CO3JIaHHBIM B LIEJSIX 0OECIeYeHus IpaBa Y4aCTHUKOB 00pa30BaTeIbHOTO MpoLecca Ha
OecraTHOE MOJb30BaHNE OUOIMOTEYHO-MHPOPMAIIIOHHBIMU PECYPCAMH.

1.4. TTopsiiok MOJIb30BaHUs UCTOYHUKAMH WH(POPMAIINH, IEpeUeHb OCHOBHBIX YCIYT U
YCIIOBUS UX MPEAOCTABICHUS ONPEEISIIOTCS HACTOSIIKUM MOJIOKEHUEM 0 OMOINOTEKe U
MIpaBUJIAMHU TIOJIb30BaHUS OMOINOTEKOH, YTBEP)KICHHBIMH PYKOBOJIUTENEM 00pa30oBaTeIbHOM
OpraHu3alyHy.

1.5. Opranuzanust 06cyKMBaHNs YYaCTHUKOB 00pa30BaTeNbHOTO MpoIiecca MPOU3BOIUTCS B
COOTBETCTBHUH C IPABUJIAMU TEXHUKH 0€30M1aCHOCTH U MIPOTHBONOXKAPHBIMU, CAHUTAPHO-
TUTUCHUYECKUMU Tpe60BaHI/I5[MI/I.



2. Heaun, 3apaum, pyHKIUH OHOJINOTEKH

2.1. Ilenn OMOIMOTEKU COOTBETCTBYIOT IEJIIM 00Pa30BaTEIbHON OPraHU3alluy U BKIFOYAIOT
B ce0s1 B TOM uuciie: GopMHUpOBaHUE O0IEH KyIbTYphl JMYHOCTH 00YJaIOIIUXCsl HA OCHOBE
YCBOGHHUSI COJICPIKaHMSI OCHOBHBIX 00IIe00pa30BaTebHBIX MMPOTPaMM, UX afanTaIus K >KU3HU
B OOIIECTBE, CO3/1aHNE OCHOBBI [T OCO3HAHHOTO BBIOOPA M TOCIIEIYIOUIETO OCBOCHUS
npoeCCHOHATIBHBIX 00Pa30BaTEIIbHBIX MPOTPaMM, BOCIIUTAHUE IPaXKIaHCTBEHHOCTH,
TPYZIOJIIO0US, YBaKEHUS K paBaM U CBOOOIaM YEIIOBEKa, TIOOBH K OKPY)KAIOLIeH MPHUpO/IE,
Ponune, cembe, hopmupoBanue 3J0pOBOTO 00pa3a KU3HHU.

2.2. 3amauamu 6uOIHOTEKN 00pPa30BATEIILHON OPraHU3aluy SBIISIOTCS:

o0ecrieyeHrne y4acTHUKaM 00pa30oBaTeIbHOIo Mpolecca — 00y4aronmcs,

HEearorn4eckuM pabOTHUKAM, POIUTEISIM (3aKOHHBIM MIPEICTABUTEIISIM)

oOyuaronmxcs (anee — mojib30BaTelsiM) — JA0CTYyIa K HHYOPMALIUH, 3HAHUSM,

uesM, KyJIbTYPHBIM LEHHOCTSIM [TOCPEICTBOM HCIOJIb30BAHUS OUOINOTEUHO-

WH(OPMAIIMOHHBIX PECYPCOB 00pa30BaTEIHbHON OpraHU3AINH,

e BOCHHTaHHUE KYJIbTYPHOTO U T'PAKIAHCKOIO CAaMOCO3HAHMsI, TOMOILb B
couManu3aluy o0y4yarouierocs, pa3BUTUU €ro TBOPUYECKOr0 MOTEHIINANIA,

e IpHBJICYECHUE O0YYAIOLINXCS K CUCTEMaTUYECKOMY YTEHUIO y4eOHOM,
XyJI0KECTBEHHOM, HAyYHO-TIOITYJISIPHON JIUTEPATYPHI;

e COJICHCTBHE PA3BUTHIO NTO3HABATEIbHBIX HHTEPECOB U CIIOCOOHOCTEHN
oOyyJaroumxcs;

e (opMupoBaHNE HABBIKOB HE3aBUCHUMOI'0 OMOIMOTEUHOTO M0JIb30BaTENs, 00yueHHe
MIOUCKY, OTOOPY ¥ KPUTHUYECKOH OIIeHKE WH(pOPMAIINY,

e COJICHCTBHE MEIArOrMYECKUM pabOTHUKAM B IOJJ00pE HAYYHO-METOJMUECKOM
JTUTEPATyphl, UTHPOPMUPOBAHUE O HOBBIX MOCTYIUICHHUSIX B OMOIHOTEUHbIN (HOHI,

e COBEPIICHCTBOBAHUE MPEAOCTABIAEMBIX OMOIMOTEKON YCIyTr HA OCHOBE BHEAPEHMUS

HOBBIX MH(POPMAIIMOHHBIX TEXHOJIOTHH U KOMIIBIOTEPU3ALUN OUOINOTEUHO-

UH(POPMALIMOHHBIX MPOLECCOB, GOpMHUpPOBaHUE KOM(POPTHON OMOIMOTEUHOM

CpeJIBl.

2.3. bubnuoTteka BBIMIOTHSET CleAyONUe (yHKIUH:

2.3.1. ®opmupyet GoHa OMOIMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB 00pa3oBaTeNIbHON
OpTaHU3aINH:

e KOMIUIEKTYET OCHOBHOM (DOH/I yUeOHBIMH, XY/10KECTBEHHBIMHU, HAYYHBIMH,
CIIPaBOYHBIMH, MEIArOTMYECKUMH U HAyYHO-TIOMYJISIPHBIMU TIOKYMEHTAMH;

e YYacTBYET B KOMIUIEKTOBAHUHU CIIEUAIN3UPOBAHHOTO (poHIa yueOHUKAaMU U3 YUCIIa
BXOJISIIUX B (hefepabHbIi epeueHb Y4eOHUKOB, JOMYIIEHHBIX K HCIIOJIb30BAaHHIO
IIpU pealin3alii UMEIOLUX rOCyIapCTBEHHYIO aKKpeIUTaIluio0 00pa3oBaTeNIbHbIX
IIporpaMM HauaJlbHOrO OOLIEro, OCHOBHOTO OOIIEro, CPEeAHEro o0Iero
o0pa3oBaHus, U yueOHBIMU TOCOOUSIMH, TOMYIIEHHBIMH K UCIOJIb30BAaHUIO IIPU
peanu3alyy yKa3aHHbIX 00pa30BaTebHBIX IPOrPaMM;

e aKKyMyJupyeT (hOH] JOKYMEHTOB, CO3/1aBacMbIX B 00pa30BaTEIbHON OpraHn3aluu
(myOnmukanuii 1 paboT rmearoroB 00pa3oBaTeIbHON OpraHU3aI|H, JTyUYIIIX
HAay4YHBIX Pa0OT U pedepaToB yUaIuxcs U 1p.);

e OCYILECTBIISIET pa3MEUIEHUE, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB,;



e OpraHu3yeT ¥ BeJCT CIPABOYHO-OMOIMOrpaduuecKuil anmapar: KaTajaord
(ashaBUTHBIN, CHCTEMATUYECKUIT), KAPTOTEKH (CHCTEMAaTHYECKYIO KAPTOTEKY
cTaTei, TeMaTU4eCKHEe KAPTOTEKH), AIEKTPOHHBIN KaTaior, 0a3bl JaHHBIX 1O
npo¢p o 00pazoBaTeIbHON OpraHU3aIHH.

2.3.2. Ocymiectisiet quddepeHIpoBaHHOE OMOINOTEYHO-HH(POPMAITIOHHOE
o0cmy>)kuBaHUE 00yJarOIITUXCS:

e TMpenocTaBisieT HHPOPMALMOHHBIE PECYPChI HA Pa3IMYHBIX HOCUTEIISX,

e OpraHM3yeT 0Oy4eHue HaBbIKaM HE3aBUCUMOI'0 OMOIMOTEYHOIO MOJIb30BATEINS U
notpeduTens nHGopMaIu, COASHCTBYET HHTETPAlUN KOMIUIEKCA 3HAHUM, yMEHH
Y HAaBBIKOB pabOThI ¢ KHUIOM U HH(pOpMaLUEH;

e OKa3bIBaeT MH(POPMALMOHHYIO MOAJACPKKY B PELUICHUU 33a4, BOSHUKAIOLINX B
nporecce yueOHol, caMo00pa3oBaTeIbHON M JOCYTOBOM J1€ATEIbHOCTH
oOyyJaromxcs;

e OpraHM3yeT MacCOBbIE MEPOIPUATHUS, OPUEHTHUPOBAHHBIEC HA pa3BUTHE OOLIEH U
YUTATEIbCKON KYJIbTYphl JUYHOCTH;

e COJIEHCTBYET MeAarornueckuM pabOTHUKAM B OpraHU3alul 00pa30BaTeIbHOTO
mpoiiecca U 10cyra o0y4arouuxcs.

2.3.3. Ocymiectisiet quddepeHIpoBaHHOE OMOINOTEYHO-HH(POPMAITHOHHOE
00CITy)KMBaHHE NIeJarOTHYECKIX PaOOTHUKOB:

e BBIIBIISIET HHPOPMALIMOHHBIE TOTPEOHOCTH U YJOBIETBOPSIET 3aIIPOCHI, CBSI3aHHBIE
¢ o0yueHueM, BOCIUTaHHUEM 00YyJaroIIuxcs,

e cojeicTByeT npo¢hecCHOHATBLHON KOMITETEHIUH 11€1aroros, NOBBIIIEHUIO
KBaJTM(HUKALUY, TPOBEJICHUIO aTTECTALUH;

e OCYIIECTBIISIECT TeKyIee nHbopMHUpoBaHue (THU HH(POpMAIMK, 0030pBI HOBBIX
NOCTYIUICHUHN M TyOJHKAIINi);

e CrOCOOCTBYET NMPOBENECHUIO 3aHATHI 110 GOPMUPOBAHUIO HH()OPMALTMOHHON
KYJBTYpBl 00y4aroImuxcs, BisieTcst 630 UIst MpOBEACHUS NPAKTUUECKUX 3aHATUI
1o pabote ¢ HHPOPMALIMOHHBIMU PECYPCAMHU.

2.3.4. OcymectisieT quddepeHIMpoBaHHOE OHOINOTEYHO-HH(POPMAITHOHHOE
o0ciTy)KHBaHHE pouTeNei (3aKOHHBIX TPECTaBUTENCH) 00y aOIIUXCSL:

e YJIOBJIETBOPSET 3aMpOChI MOJIb30BaTeNCH U UHPOPMUPYET O HOBBIX MOCTYIUICHUSX B
OuOIMOTEKY;

e KOHCYJBTHUPYET I10 BOIIPOCAM OpraHU3alMKU CEMEMHOIO YTEHHUs], 3HAKOMUT C
uH(popMalelt 10 BOCIUTAHUIO JIETEH;

e KOHCYJBTHUPYET IO BOIIPOCAM YUEOHBIX W3JaHUN JJIs 00YJaroLXCsl.

3. Opranusanus J1esiTeTbHOCTH OHOJIHOTEKH

3.1. Obmee pyKOBOJICTBO ACSATEIHHOCTHIO OMOIMOTEKH OCYIIECTBISIET PYKOBOIUTEIH
00pa3oBaTeNbHON OpraHU3aIIH.

3.2. HemocpenctBeHHOE PYKOBOACTBO OMOIMOTEKOM OCYIIECTBISET 3aBEAYIOIINI
OMOIMOTEKOM, KOTOPBII HA3HAYAETCsl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.



3.3. 3aBenyromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTD B MPEIE/Iax CBOSH KOMITETCHIINH 3a
OpPTraHMU3AIHIO ¥ PE3YNIbTATHI e TEIILHOCTH OUOIMOTEKH.

3.4. 3aBenyrouuii 6MOIMOTEKON pa3pabaThIBACT U MPECTABISAET PYKOBOIUTEIIO
00pa3oBaTeNIbHOI OPraHnu3aluy Ha YTBEPIKACHHE CICIYIONINE JOKYMEHTHI:

® MOJIOXKCHHE O OMOIMOTEKE, MPaBUIIa MOJIB30BAHUS OUOIMOTEKON;
® TI0JIOKEHHE O TUIATHBIX YCIyrax OMOIMOTEeKY;
® IUIAHOBO-OTYETHYIO JOKYMEHTAIIHUIO.

3.5. B cocrtaB OMOJIMOTEKU BXOIUT:

e a0OHEMEHT;

e YUTaJbHBIN 3aJI;

® 0T/ y4COHUKOB;

e otaen HHPOPMAIIMOHHO-O0nOInorpaduueckoi padboThI;

e (boH U crierUaANTM3UPOBAHHBIN 3aJ1 pA0OTHI ¢ MYJIbTUMEINIHHBIMU M CETEBBIMH
JTOKYMECHTaMH,

® Me/MaTeKa.

3.6. bubnuoreyHo-uHGOpMaITMOHHOE OOCITY)KMBaHUE OCYIIECTBISIETCS B COOTBETCTBUU C
TUTaHaM# paboThl OMOITMOTEKH M PEKUMOM PadOTHI 00pa30BaTEIbHON OPraHU3aIUH.

3.7. bubnmoreka BIpaBe MPeAOCTaBIATh IUIATHBIE OMOIMOTEeYHO-MH(POPMALIMOHHBIE YCIYTH,
nepevyeHb KOTOPBIX ONpeeNIIeTCsl YCTaBOM 00pa30oBaTeIbHON OpraHU3alHH.

3.8. PesxxuM paboThl OMOIMOTEKH OMpeAessieTCsl 3aBEAYIOMINM OHOIMOTEKOH C y4eTOM
pexuma paboTbl 0Opa3zoBaTeabHOIN opranu3anuu. OJUH pa3 B MecsAll peaycMaTpUBaeTCs
CaHUTAPHBIN JI€Hb, B KOTOPBI 00CTyKMBaHUE MOJIb30BATENEH HE TPOU3BOAUTCS.

4. Y4er nocTynjieHus: U BbIOBITHS JOKYMEHTOB Ou01oTedHoro gonaa
4.1. ITpuem nokymMeHTOB B (pOH] OUOIMOTEKH BKIIOYAET CIAEAYIOUINE ONEPAIIUN:

e CBEpKa MOCTYIUICHUH C TIEPBUYHBIM YUECTHBIM JOKYMEHTOM (HaKJajHasl, aKT),
BKITIOYAOIIIM CITMCOK MOCTYNUBIINX JOKYMEHTOB;

e COCTaBJEHHE MEPBUYHOTO YUETHOIO JOKYMEHTA JUJIsl MOCTYIUICHUH 6e3
CONPOBOJUTENBHON IOKYMEHTAINH;

e perucTpanys MoCTyNUBIINX JOKYMEHTOB B PETUCTPaX CyMMapHOTo, TPYIIIIOBOTO U
unauBuayansHoro yueta (TOCT 7.0.93-2015 «bubauoreunsiii pona. TexHoIOTHsS
dopMupoBaHUs»).

4.2. Tlpy MOTOTHEHUH OCHOBHOTO OMOIHOTEYHOTO (hOH/1a HE0OXOUMO COOTIOAATh
tpedoBanus denepanbHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTHBOICHCTBUN
HKCTPEMHUCTCKOH J1eATeNIbHOCTUY. JJOKyMeHTHI, BKIIOUueHHbIe B DeepanbHblil CIIUCOK
IKCTPEMHUCTCKUX MaTepuaioB (nanee — ®COM), onyOIMKOBaHHbBIN Ha OQUIIMATEHOM CaiTe
Mumntocta (http://minjust.ru/ru/extremist-materials), npuoOperars 3anpermieHo, mpu
BBISIBIICHUH WX B (DOHIIE — M3BIMATh U3 JIOCTYIIA.



4.3. Yyet u 06paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yuer u 006paboTKa JOKYMEHTOB OCHOBHOTO (DOH/Ia OCYIIIECTBIISACTCS WHIUBHUIYTbHBIM
criocobom. CBeZIeHHs O TOCTYMHUBIIIMX NIEYATHBIX JOKYMEHTaX BHOCSTCS B «KHHTY
CYMMapHOT0 y4eTa JOKYMEHTOB OCHOBHOTO (hOHaY.

[TocTynuBIIMM TOKyMEHTaM IIPUCBAaUBAOT MHAWBUYAIbHbIN pErucTpaliMOHHbIN HOMED
(MHBEHTapHBII HOMEpP WM MHOM 3HAK, IPUHSATHIA B KAYECTBE PErUCTPALIMOHHOTO HOMEPA,
CHCTEMHBI HOMEp VIS DJICKTPOHHBIX JOKYMEHTOB) M MIH(P XpaHCHUS.

Perucrpanmonnsie HoMepa U mMUPH OTMEYAIOT B PETUCTPaX UHAWBUAYAIBHOTO yueTa
JOKYMEHTOB — UHBEHTapHOI KHUTE, KAPTOTEKE PETUCTPALIUU Ta3eT, )KYpHAJIOB, yUYETHON Oa3e
JTAHHbIX.

Bce ak3eMIuisipbl IPUHATHIX U3JaHui mremnentorTed. [lltemMnens ¢ HaMMEHOBaHUEM
00pa3oBaTeNbHON OpraHu3aluu JOKEeH OBbITh IPAMOYTOJIBEHON GOPMBI, pa3MEPOM He
6oumpire uem 1,5 X 4 cMm.

[Itemriens cTaBUTCS HA 00OPOTE TUTYIILHOT'O JIHUCTA (IPU OTCYTCTBUH THTYJIBHOTO JIUCTA —
Ha MEPBOM CTPAHUIIE TEKCTa MO/ 3arjaBueM), Ha 17-i cTpaHuIle 10/ TEKCTOM B JICBOM
HIDKHEM YIJTy U Ha 000poTe Kax1oro npuioxkenus. Ha Gpoitopax u )xypHanax mITeMmelb
CTaBUTCSI TOJIBKO Ha 00JI0KKE WIIM Ha IEPBOM CTPAHULIE TEKCTA.

CoctaB ocHOBHOTO (hoHIa PUKCUPYETCS] B KAPTOIHOM aJI(DaBUTHOM KaTajiore, B
AJICKTPOHHOU 0a3e TaHHBIX OUOIMOTEKH.

4.3.2. Yder u 06paboTKa crienuanuznpoBaHHoro ¢poxaa. Crienuaan3upoBaHHbIi GoHx
YUUTBIBAETCS U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIMOTEUHOTro (hOHIA.

VYdeTr 10KyMEHTOB CHEeNHaTU3UPOBAHHOTO (POH/IA, KAaK MHOTO3K3EMIUIIPHOM JTUTEpaTyphl,
OCYILIECTBIISIETCS TPYIIIOBBIM CIIOCOOOM U oTpaxkaercs B «KHure cymmapHoro yuera
yueOHOro oHma» U B KApTOTEKE PErUCTPAlMOHHBIX KapTOUeEK.

Ha xax0e HauMeHOBaHUE IOKyMEHTOB CHEeLUATU3UPOBAHHOTO (POHIA 3aBOIUTCS OT/IENbHAsS
yueTHas kapTouka. Kaprouku ¢ Oubnuorpadudyeckum onvucaHueM U3AaHui yueOHUKOB
paccTaBiIAIOTCS B YUETHYIO KapTOTEKY I10 KJlaccaM, a BHYTPH KJIacCOB — 110 ajdaBUTy
(dhamunii aBTOpoB WM 3ariaBuil. /st KOHTPOJISA 32 COXPAaHHOCTHIO YUETHBIX KapTOUYEK OHU
peructpupyores B «KypHane perucTpaliui y4eTHbIX KapToueK y4eOHUKOBY.

TexHnueckast 00paboTKa TOKYMEHTOB MIPElyCMAaTPUBAET CIEAYIONINE OTepaIiu;

e TIPOCTaBIICHUE Ha KaXKJIOM JIOKYMEHTE IITeMITe]Is] OMOIMOTEKH B COOTBETCTBUH C
myHKTOM 4.3.1 HACTOAIIETO MOJIOKEHUS,

e YCTAaHOBJIEHHE CPEJCTB 3AlIUTHI OT YTpaThl (MATHUTHBINA AaTYMK, PAJAOYHII, HHON
BUJI MAPKHPOBKH);

e W3TOTORBJICHWE W MPUKPEIUICHHE K JOKYMEHTY Iacropra yuyeOnuka. [lacropt
yueOHUKa MPHUKJIEUBAETCS HA TIOCIeIHEeH cTpaHulle ydeOHrKa. 3amoaHsIeTCs IPU
BBIIAYE YUTATEIIO.



Vuer crienuanu3upoBaHHOro (poH/Ia MPEIyCMaTPUBACT OTPAXKEHUE €r0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapare OMOIUOTEKH, B TOM YUCIIE B AJICKTPOHHOM 0a3e JaHHBIX.

4.4. BoiObITHE TOKYyMEHTOB OMOIHOTEUHOTO (hOHA.

4.4.1. TlpuuuHbl, MO KOTOPHIM JOKYMEHT MOKET OBITh BBIBEJICH U3 COCTaBa OMOINOTEUHOTO
(doH/Ia, BKITIOYAIOT B TOM YHCIIE BETXOCTh, NEPEKTHOCTD, YCTAPEIIOCTh IO COJIEPKAHUIO,
yrpaty. UckitoueHne TOKyMeHTa U3 OMOJIMOTEUYHOro ()OH 1A IIPOBOJIUTCS HA OCHOBAHHH
aHaJIM3a coCcTaBa OMOIMOTEUYHOTO (POH/IA M PE3YIIBTATOB €T0 MPOBEPKH.

4.4.2. Tlox BETXOCTHIO JOKYMEHTA TIOHUMAIOT Pe3yJIbTaT ECTECTBEHHOTO CTapPEHUS MU
(GuU3M4eCKOro U3HOCa JOKYMEHTA.

4.4.3. Tlon neeKTHOCTHIO JOKYMEHTA IOHUMAIOT YACTUYHYIO WJIU MOJIHYIO YTpaTy
9KCILTyaTallMOHHBIX KaueCTB JOKYMEHTA B PE3YJIbTaTe BHEIIIHETO BO3/IEHCTBUS.

4.4.4. Tlon ycTapenocThio IO COJIEPKaHUIO0 TOHUMAIOT MOTEPI0 aKTyaIbHOCTH TEMATHKH,
MIOITBEPKIaEMYI0 OTCYTCTBUEM CIIPOCA YUTATENENH, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeIeIieHUd U peaan3aluu.

4.4.5. Tlon yTpaToii JOKYMEHTa MOHUMAIOT €ro OTCYTCTBUE B (hOHAE OMOIMOTEKH 1O
MPUYUHAM TIOTEPHU, XUIICHUS, OSICTBUN CTUXUHHOTO, TEXHOTCHHOTO (B TOM YHCIIe
XaKePCKO# aTakk U HEBOCCTAHOBUMOT'O COOs JICKTPOHHOTO 000PY/I0BAHHMS) HITH
COILMAJILHOTO XapaKTepa, M0 HEYCTaHOBICHHOW MPUYHHE.

4.4.6. IIpornecc UCKITIOUEHUST JOKYMEHTOB U3 (oHa OUOIHOTEKN OCYIIECTBISETCS B
cooTBeTcTBUH ¢ [TopsikoM ydeTa TOKYMEHTOB, BXOSAIIMX B COCTaB OMOIMoTeYHOro (hoHa,
YTBEP)KICHHBIM Npuka3zoM MunkynsTypsl o 08.10.2012 Ne 1077.

4.4.7. BoIObITHE JOKYMEHTOB OMOIMOTEYHOT0 (POH/IAa IPOU3BOIUTCS B PE3YJIbTATE UX
CIHMCaHMsI KOMHCCHEHN, CO3/JaHHOM PYKOBOAUTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. YTmim3anus CliMCaHHBIX JIOKYMEHTOB OMOIMOTeYHOTO (hOHIa MPOU3BOIUTCS B
COOTBETCTBHUU C 3aKOHOJATENBCTBOM PO.

5. IIpoBepka nokymeHTOB OMO1HOTEYHOrO (hoHIA

5.1. [InaHoBast mpoBepka JOKyMEHTOB OMOIMOTEYHOrO (POH/IAa TPOBOAUTCS C
NEPUOIMYHOCTBIO OJIMH pa3 B IATh JIET HA OCHOBAaHUH rpaduka NPOBEPKHU, YTBEPKIECHHOTO
3aBeAYIOIINM OMOTHOTEKOM.

5.2. BHemanoBas mpoBepKa JJOKYMEHTOB OMOIHOTEYHOr0 (DOHIA TPOU3BOIUTCS B
00s13aTeTTbHOM TOPSIJIKE:

e TpU BBISBICHUU (DAKTOB XUILEHUS, 3710YIOTPEOICHHS UM IOPUYU JOKYMEHTOB,;

e B CJIy4ae CTUXUIHOTO OeACTBUS, MOXKapa WIK APYTUX Ype3BbIUANHBIX CUTYALHH,
BBI3BaHHBIX SKCTPEMAJIbHBIMU YCIOBUSAMY,

e [P peOpraHu3alMy WIN JUKBUIAIMUA 00pa30BaTeIbHON OpraHU3allHH.



5.3. IIpoBepka ¢GoHma HA IPEAMET HAIMYHKS B HEM JIOKYMEHTOB, BKIFOUeHHBIX B DCOM,
MIPOBOJIUTCS

® [IpH MOCTYIUICHUU HOBBIX JIOKYMEHTOB B (DOH]T;
® CHUCTEMATHYECKU (HE pexke OAHOIO pas3a B Tpu Mecsua) nyreM cBepku PCOM co
crpaBOYHO-OHOIMOTrpadudeckum anmnaparoM (GoHaa OMOINOTEKH.

5.4. TTo utoram NpoBepKH 3aBEAYIONTNI OUOITMOTEKON COCTABIISECT aKT, OMUCHIBACT U
XPaHUT €ro B OMOIMOTEKE B TEUEHUE CPOKA, YCTAHOBIEHHOTO HOMEHKJIATypoi aein. Ecnu
KAaKHe-TO IOKYMEHTBI OTCYTCTBYIOT 10 HEYCTAHOBJICHHON IPUUUHE, TO K aKTy
MIPHUKJIA/IbIBACTCS UX CIHCOK, B KOTOPOM (PUKCHUPYIOTCSI CBEICHUS O KOJMYECTBE JOKYMEHTOB
O6uOIMOTEeYHOrO (POHA B HAIMYUU U KOJMUYECTBE OTCYTCTBYIOIIUX JOKYMEHTOB, B TOM YHCIIE
10 HEYCTaHOBJIEHHOM NIpUYMHE. B akTe Takyke yKa3bpIBarOTCS HOMED U J1aTa aKTa
NpeABIAYILEH TPOBEPKHU.

[Ipu BBIsSIBIIEHHH B TIpOIiecce MPOBEPKU (POHIA OTCYTCTBYIOIIUX TOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHHSI BUHOBHBIX JIML YOBITKU IO HEJIOCTa4aM CIIMCHIBAIOTCS B
COOTBETCTBHUHU C JICUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

5.5. [lyst mpoBepku OubImoTeyHoro GpoHaa 00pa3oBaTeIbHON OpraHU3aIMK HA TTPSIMET
HAJINYMS B HEM JOKYMEHTOB, BKIIOUeHHbIX B @COM, B 00pa3oBaTesbHON OpraHu3aiu
cosnaercs cnenuanbHas Komuccns no cepke oubnmmoreuHoro ¢ponaa ¢ denepanbHbIM
CIIMCKOM 3KCTPEMUCTCKUX MaTEpHAJIOB, BBISIBIICHUIO, U3bATHIO U YHUUTOXKEHUIO
IKCTPEMHUCTCKUX MaTepuaioB (naiee — KoMuccus 1o mpoBepke IKCTPEMUCTCKUX
MaTepHajIoB), KOTopas CHCTeMaTH4eckKu (He pexe OJJHOTO pa3a B TPH MECsIa) OCYLIECTBIISET
IpOoBEpKy OnbIMoTeyHoro Gpoxaa o0pa3oBaTebHON OPraHU3aIMK Ha MPEIMET HATUYHs B
HEM JIOKYMEHTOB, BKJIIoueHHbIX B @COM, nyrem cBepku ®COM co cpaBoyHO-
o6ubnuorpaduyeckum annapaToM GoHJa.

ITpu BeIsIBIEHNH JOKYMeHTa, BKItoueHHoro B ®COM, Ha sTane KoMIJIeKTOBaHUS (OHa
YKa3aHHbIN TOKYMEHT HE MOJIJIEKUT BKIIFOUEHHUIO B OMOIMOTEeUHbIN (OHT 00pa30oBaTeIbHOM
OpraHM3alMH.

B ciyuae BoisiBIeHUs JOKYMEHTa, BKIIOUeHHOTO B @COM u yxe Haxoasierocs B GoHe
OMOIMOTEKH 00Pa30BATEIILHOM OPraHU3aIH, JOKYMEHT UCKITFOYAeTCsl U3 OMOIMOTEYHOTO
($hoH/Ia ¥ TIOJICKUT YHUUTOKESHHIO.

6. [lopsinok mMoIb30BaHUs OMOJINOTEKOM

6.1. 3anuck oOy4aronuxcsi 00pa3oBaTEeILHON OpraHu3anruy B OMOIMOTEKY TPOU3BOIUTCS 110
CIMCOYHOMY COCTaBY KJIacca B MHAMBHUAYAILHOM TOPSIKE, MeIarori4ecKuX U HHBIX
pabOTHUKOB 00pa30BaTEIHLHOI OpraHU3aluH, POAUTeNeH (MHBIX 3aKOHHBIX MPEICTaBUTEIICH)
oOyuatomuxcs — o nacnopty. [lepeperucrpanust monp3oBaTeneit OMOIMOTEKH
IMPOU3BOJUTCA €KECTOJHO.

6.2. JIokyMEeHTOM, TIOATBEPKJAFOIINM TIPABO MOJB30BaHUS OMOIHOTEKOH, SIBISETCS

guTaTenbCKui opmyisap. Unrtarensckuii hopmynsap GUKCUPYET ATy BbIIAUYH
MOJTH30BATENIO JOKYMEHTOB U3 (DoH1a OMOTUOTEKH U UX BO3BpAICHUS B OMOJINOTEKY.

6.3. I[TopsiTok TOJTE30BaHNST A00HEMEHTOM:



6.3.1. ITons30BaTenu UMEIOT IIpaBo IMOJIYUYUTb HA JJOM U3 MHOI'OTOMHBIX I/I?)I[aHI/Iﬁ He OoJtee
ABYX NOKYMCHTOB OJHOBPCMCHHO.

6.3.2. MakcumanbHbIe CPOKH MOJIb30BAaHHS JOKYMEHTAMU:

e y4eOHUKH, ydeOHBIC TTOCOOUS — yUECOHBIN TO;

e HAYYHO-TIOMYJISIPHAs, TIO3HABATENbHAS, XYI0)KECTBCHHAS TUTEpaTypa — OJIUH
MECSILI;

e TICPUOAMYECKUE U3JAHUS, U3/IaHUS MTOBBIIIEHHOTO cripoca — 15 nHei.

6.3.3. [lomp30BaTeny MOTYT IPOAIUTH CPOK MOJIB30BAHUS JOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX I10JIb30BATEIICH.

6.4. Ilops10K N0Ab30BAHUS YNTAIBHBIM 3aJI0M.
6.4.1. JlokyMeHTHI, IpeAHAa3HAYCHHBIE I Pa0OTHI B YATAIBHOM 3ajie, Ha JIOM HE BBIAAIOTCS.

6.4.2. 3HIII/IKJIOHCIII/II/I, CIIPAaBOYHUKHU, PCAKHE, HCHHBIC U UMCIOIIUCCA B CAMHCTBCHHOM
IK3EMILIAPEC JOKYMCHTBI BhIAAOTCA TOJIBKO IJIA pa6OTBI B YHNTAJIbHOM 3aJIC.

6.5. ITopsitok paboOTHI C KOMIIBIOTEPOM, PACIIOI0KEHHBIM B OMOJIMOTEKE.

6.5.1. PaboTa ¢ KOMITIBPIOTEPOM YYaCTHUKOB 00pa30BATEIBHOTO MPOIIECCa MPOU3BOAUTCS 110
rpaduKy, yTBEpKICHHOMY PYKOBOAMTEIEM 00pa30BaTe/IbHOW OpraHu3alum, U B
IIPUCYTCTBUH COTPYAHUKA OUOIMOTEKH.

6.5.2. Pa3pemaercst paboTta 3a OJJHIM MTEPCOHATBHBIM KOMITBIOTEPOM He 0oJiee IBYX UEIOBEK
OJTHOBPEMEHHO.

6.5.3. [lomp30BaTens UMeEET MpaBo PadOTaTh ¢ COOCTBEHHBIM HOCUTENIEM HH(OPMAIIH ITOCIIE
IIPEBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOINOTEKH.

6.5.4. I1o BceM Bompocam noucka HH(GOpMAIMK B UHTEPHETE MOJIb30BATENb JOKEH
oOpataTecs K pabOTHUKY OMOIMOTEKH; 3anpelaeTcst oOpalieHue K pecypcam UHTEpPHETa,
[peroararolIuM oriary.

6.5.5. Pabora ¢ KOMIIBIOTCPOM HPOU3BOAUTCA COTTIACHO YTBCPKACHHBIM CAHUTAPHO-
TUTUCHUYCCKUM Tp€6OBaHI/I$IM.

7. IlpaBa u 0013aHHOCTH OUOJIHOTEKH
7.1. PaboTHHKY OUOIMOTEKH UMEIOT TIPABO:

e CaMOCTOATENBHO BHIOMPATh (POPMBI, CPEACTBA U METO 1Bl OMOIMOTEUHO-
MH(OPMALIMOHHOTO 00CTYKMBAaHUS 00Pa30BaTEILHOTO U BOCITUTATEILHOTO
IIPOLIECCOB B COOTBETCTBUH C LIEJIIMU U 33JJa4aMH, yKa3aHHbIMU B YCTaBE
00pa3zoBaTeNbHON OpPraHr3aIliH U TIOJI0KEHUH 0 OMOJINOTEKE;

e TIPOBOJUTH B YCTAHOBJIEHHOM HOpsi/IKE (DaKyJIbTaTUBHbIE 3aHATHUS, YPOKH U KPYKKHU
6ubanoreyHo-6nbIMOrpaduuecKkrux 3HaHUN U UHOOPMALIMOHHON KYJIbTYPHI,

e ONpEAEATh UCTOYHUKH KOMIUIEKTOBaHUS HHPOPMALMOHHBIX PECYPCOB,;



M3BIMaTh U PEaTM30BbIBATh JOKYMEHTHI U3 (DOHJOB B COOTBETCTBHU C HHCTPYKIMEH
1o y4yety Onbimoreqnoro GpoHmaa;

y4acTBOBATH B YIPaBICHUN 00pa30BaTEILHOI OpraHU3ally B MTOPSIKE,
OIIPE/ICISIEMOM YCTaBOM,;

y4acTBOBATh B COOTBETCTBHH C 3aKOHOAATENILCTBOM PD B paboTe OnOIMOTEYHBIX
accolanui Ui COH30B.

7.2. PaGoTHUKU OUOJIUOTEK 00A3aHbI:

00ecneuuTh MOIb30BATEISIM BO3MOKHOCTD Pa0OTHI C MHPOPMAIIMOHHBIMU
pecypcamu OUOIMOTEKH,

UH(POPMHUPOBATH MOJIL30BATEINCH O BUAAX MTPEIOCTABISIEMBIX OHMOINOTEKON YCIIyT;
OCYIIECTBISATH IJIAHOBBIE U BHETIJIAHOBBIE IPOBEPKU OHOIMOTEYHOTO (hOH/A,
PETYISIPHO OCYILECTBIISTH MPOBEPKY OMOIMOTEYHOTO (hoHIa 00Opa3oBaTeIbHON
OpraHu3aly Ha TpeJAMET HaJIMYus B HEM JOKYMEHTOB, BKIIOUeHHBIX B DCOM;
00ecreunTh Hay4YHYI0 OPTaHU3alIUI0 (OH/IOB U KaTaloroB;

(dopmupoBaTh (HOHIIBI B COOTBETCTBUH C YTBEPKIACHHBIMH (heZiepaibHbIMU
HepeyHs MU y4eOHbBIX M3/IaHHU, OCHOBHBIMH 00pa30BaTEeIbHBIMU IPOTrpaMMaMH
00pa3oBaTeNbHON OPraHU3alliy, HHTEPECAMH, IIOTPEOHOCTSIMH U 3aIIPOCAMHU BCEX
KaTerOpHii TOJIb30BaTeIeH;

COBEpPIICHCTBOBATH WH(OPMAITMOHHO-OHOIHOrpadudeckoe U OMOINOTEIHOE
00CITy)XKMBaHHE MOJIb30BaTEICH;

o0ecreynBaTh COXPaHHOCTh MCIIOJIb30BAaHMS HOCUTENEH HH(pOpMaIiu, nx
CHCTeMaTH3allMIO, pa3MELICHUE U XPaHCHNUE,

o0ecreunBaTh PeXUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSMU TOJIB30BATENICH H
paboToii 00pa3zoBaTENbHON OpraHU3alINY;

OTYHTHIBATHCS B YCTAHOBJICHHOM TOPSIKE MEpe]] PyKOBOAUTENIEM 00pa30oBaTeIbHON
OpraHu3aluy.

8. IlpaBa u 0013aHHOCTH NOJIb30BaTe el OMOJIHOTEKH

8.1. [Tonp3oBarenn OMOIHMOTEKH HMEIOT TIPABO:

0JIy4aTh MOJHYI0 MHPOPMAIIHIO O cocTaBe OMbIMoTeyHOro poHa,
MH(POPMALIMOHHBIX pecypcax U MpeloCTaBIsieMbIX OMOINOTEKOH yciyrax;

I10JIb30BAThCS CIIPABOYHO-OMOIMOrpapuueckuM armnaparoM OUOINOTEKH;

MOJTy4aTh KOHCYJIBTAI[MOHHYIO [TOMOIIb B IOUCKE M BBIOOPE UCTOUHUKOB
uH(popMaluy,

MOJIy4aTh BO BPEMEHHOE I10JIb30BaHNE HAa A0OHEMEHTE U B YUUTAJILHOM 3aJ1e
TIeYaTHBIE M3/IaHUs, ayTUOBH3YAIbHBIC JOKYMEHTHI U APYTHE NCTOYHUKH
uH(popMaIuy,

MPOJIEBATh CPOK MOJTH30BAHUS JJOKYMEHTAMH;

MoJIy4yaTh TeMaTuieckue, paktorpadpuieckue, yrouHsomue u oudaorpaguueckue
CIIpaBKH Ha OCHOBE (poH1a OMOINOTEKH;

MOJTy4yaTh KOHCYJIbTAI[MOHHYIO ITOMOIIb B paboTe ¢ nHpopManuen npu
TIOJIb30BAHUY JIEKTPOHHBIM U MHBIM 000pYIOBaHHEM,;

y4acTBOBaTh B MEPONPUATHUSX, IPOBOIUMBIX OHMOIMOTEKOH.

8.2. [Tonp3oBarenu OUOIUOTEKU OOS3aHBL:



coOro1aTh MpaBuiia MOJIb30BaHUS OMOJIMOTEKOM;

Oepe)KHO OTHOCHTHCS K IPOM3BEICHUAM revyatu (He BBIPbIBATh, HE 3arudarh
CTpaHUII, HE JeJIaTh B KHUTaX [MOTYEPKUBAHUI, IOMETOK), HHBIM JIOKYMCHTaM Ha
pa3IMYHBIX HOCHTENSAX, 000pYI0BaHUIO, MHBEHTAPIO;

MOJIICPYKUBATH TIOPSIIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIC
OMOTMOTEKH, PACTIONOKEHHS KAPTOUYCK B KATAJIOTaX M KapTOTEKaX;
MOJIb30BAaThCSI IICHHBIMH U CIIPABOYHBIMH IOKYMEHTAMHU TOJIBKO B IOMEIICHUU
OUOINOTEKY,

yOeaUThCs TIPU TIOJTYYCHUH JIOKYMEHTOB B OTCYTCTBUH JIE(EKTOB, a MPH
oOHapyXeHUH MPOUHPOPMHUPOBATH 00 ITOM pabOTHHUKA OMOIMOTEKH.
OTBETCTBEHHOCTH 32 OOHAPY)KEHHBIC 1e(DEKTHI B CJABAEMBIX JIOKYMEHTaX HECET
MMOCJIETHUH TT0JIL30BaTEb,

PacIUCHIBATHCS B YUTATEIHCKOM (POPMYIISPE 32 KaKIBIN MOTYUYCHHBIN TOKYMEHT
(ucksrouenue: odydaromirecs 1-4-x KiaccoB);

BO3BpaIlaTh JOKYMEHTHI B OMOJIMOTEKY B YyCTAaHOBJICHHBIE CPOKH;

3aMEHSATh JOKYMEHThI OMOJIMOTEKH B CIIydae UX YTPAThI WM MIOPYH UM
PaBHOIICHHBIMH JT00 KOMIICHCHPOBATh yIepO B pa3Mepe, yCTAaHOBICHHOM
MpaBUJIaMU TIOJIb30BAHUSI OMOJIMOTEKOM;

MOJTHOCTBIO PACCUUTATHCS C OMOIMOTEKOM MO0 UCTCYCHUU CPOKA OOYUCHUS HITU
paboThI B 00111€00pa30BaTEILHOM YUPEKICHHH.



